How to order business cards
http://purchasing.ucsc.edu/howto/businesscardsbuy.html#design
Summary: The information on this page explains the options available when ordering UCSC business cards.

Design Options for University Business Cards 
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 HYPERLINK "http://purchasing.ucsc.edu/howto/businesscardsbuy.html" \l "who" Who May Have University Business Cards
UCSC maintains an agreement with JA Thomas for business cards. Unless an exception is granted, all business cards must be ordered using this agreement. You can review the agreement for current prices and other terms and conditions using the link below.

   Official University Business Cards: Campus Commodity Agreement for use by all Campus Units.

Ordering Business Cards

The preferred ordering method is online ordering at J.A. Thomas (with edit and proofing capabilities) and paying with pro-card.

1. Create a new account online at J.A. Thomas.

2. Wait a day, and a J.A. Thomas representative will contact you. 

Note: Online orders are the fastest way to order business cards, typically providing a 3-5 day turnaround time.

If you have questions about business card orders, contact Garth Kwiecien in Purchasing: (831) 459-1850.



Business Card Design Options

Choices for official UCSC business cards include cards designed in July 1998 that provide faculty and staff with designs that are modern in appearance and consistent with the typographical standards used in an increasing number of UCSC publications (print and online). These choices are in addition to classic styles used generally at all UC campuses. Two production notes:

· The U.S. Post Office requests the "1156 High Street" addition to campus addresses.

· The area of the card designed for a World Wide Web address (URL) will default to the campus address (www.ucsc.edu) unless office or personal home page extensions are added to that address or unless a URL not using the campus's Web address is specified. 

Ink and paper options vary by layout choice, including four UCSC Campus card designs and three classic system-wide card designs.

UCSC Designs

· One-color option - black ink only (printed on white or blue paper)
(Format A on order form) White Paper or Blue Paper
· Two-color option - blue and black ink (printed on white paper only)
(Format B on order form) White Paper
· Three-color option - black ink with UC Seal (gold), University of California (black), Santa Cruz (blue) (printed on white or blue paper)
(Format C on order form) White Paper or Blue Paper
· Three-color option - black ink with UC Seal and University of California (gold), Santa Cruz (blue)
(Format D on order form) White Paper or Blue Paper
Special Department Logo Cards

Only the official logos and designs represented are approved for use. Special departmental logos may not be used.

